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IMNOJIO’KEHUE

0 IKOJHbHON OMOJIHOTEKEe



I O0mme moJioKenus.

1. Hacrosmee Ilonoxenue paspaboraHo Ha ocHoBe @enaepaibHOrO 3akoHa Poccuiickoi
Oenepaunn ot 29 gexabps 2012 r. Ne 273-03 «O6 obpazopanuu B Poccuiickoii Deaepauumy,
3akona «O OubamoreuyHom xene», Ha ocHoBaHuu Ilpukasza ot 1 mapra 2004 r. Ne 2/2 «O6
OCHOBHBIX HAIPABIEHHAX COBEPUICHCTBOBAHUS JESITEILHOCTH OuOIMOTEKH YUpexIeHUH
obmero oOpaszoBanus P®», B coorBerctBun ¢ PI'OC, CaulluH, YcraBa obpaszoBaTensHOro
yupexkaeHus; Ha ocHoBaHuM @DenepanbHoro 3akoHa Ne 114-®3 «O npotuBojeicTBHU
OKCTPEMHUCTCKOH IESTEIbHOCTH», B COOTBETCTBHM cO crarbeil 13 3akoHa o 3amperieHuu
MacCoOBOIQ PACIPOCTPAHEHHS IKCTPEMUCTCKOM mureparypsl; DenepaibHOro 3akoHa OT
29.12.2010 N 436-®3 (pen. ot 14.10.2014) "O 3amwure neteit ot uHGOPMALUH, TPHYUHSIIOMEH
BpEJ UX 3/I0POBLIO M Pa3BUTHIO".

2. bubnnoreka obecneynBaeT npaBa y4acTHHKOB 00pa30BaTelILHOTO mpoliecca Ha OecruiaTHOE
noJik30BaHHe OMOIHOTEYHO-UHPOPMAIIHOHHBIME PECYPCAMH.

Ob6ecnieuenHocTs OMOIMOTEKM Y4EOHBIMH, METOAMYECKUMH M CIPABOYHBIMU JOKYMEHTaMHU
YUHTBIBAETCS IIPH JIMIEH3UPOBaHUH 0011e00pa3oBaTeIbHON OpraHi3aluy.

[lesn GUOIHOTEKH COOTHOCSTCS ¢ LEIsIMU 00pa3oBaTe/IbHOM OpraHu3alim:

dopmupoBanue oOMmIeH KyabTypbl JMYHOCTH oOyuaroummmxcsi Ha ocHoBe ycBoeHHs PI'OC,
CO3J1aHHe YCIOBHMif A5 CTAHOBIEHMS JMYHOCTH UIKOJIbHUKOB, PACKPBITHS HX WHIMBUIYATbHBIX
COCOOHOCTEH, BOCIMTAHUS TIPAKIAHCTBEHHOCTH, TPYAOMI00US, YBaKeHMs K TpaBaM H
cBobo1aM vyenoBeka, GopMUpOBaHUE 310POBOr0 0Opasa KHU3HH.

3. bubnunorexka pyKoBOACTBYETCs B CBOeH JeATEILHOCTH (e/lepabHBIMI 3aKOHaMH, yKa3aMH U
pacniopskeHussMu [Tpesunenta PO, nocranopiaeHusMA ¥ pacnopsikeHusMu [Ipasutensctsa PO
H HCIMOJHHUTENBHBIX OpraHoB cyObpekTOB P®, peuieHMIMH COOTBETCTBYIOILEro OpraHa
ynpasienHss oOpazoBaHueM, YcraBoM o00uieo0pa3oBaTelbHON OpraHu3aludy, HaCTOSIIHM
[onoxenuem.

4. JlestensHocTh OMOIMOTEKH OCHOBBIBAaeTCS Ha NPHHLIHUNAX JAEMOKpPATHH, TI'yMaHH3Ma,
O0LIeI0OCTYIIHOCTH, ~ IIPHOPUTETa  OOINEYEeTOBEYECKHX  IIEHHOCTEH, IpaKIaHCTBEHHOCTH,
cBOOOIHOIrO pa3sBUTHS JIHYHOCTH.

S. Ilopsaok no/ib30BaHNUS HCTOYHHKAMHU HH(DOPMaLUH, I€peYeHb OCHOBHBIX YCIIYT H YCIOBHS HX
npexocrasnenus onpexerstorcss  [lonokenwem o Oubamorexke 00meoOpa3oBaTebHOIO
yupexieHus 1 [1paBunaMu mons3oBanus OMOIHOTEKOM.

6. OOpa3zoBarenbHas OpraHW3aims HECET OTBETCTBEHHOCTb 3a MAOCTYMHOCTb W KadecTBO
OuOIHOTEYHO-HH(POPMALMOHHOT0 00CayKHBaHUA OHOIHOTEKH.

Opranusauns oOCay)KMBaHMsS YYaCTHHKOB 00pa30BaTeNbHOrO Ipolecca MPOH3BOAUICS B
COOTBETCTBMHM C MPAaBWJIAMH TEXHHKH O€30MaCHOCTH M IIPOTHBONOKAPHBIMH. CaHWTapHO-
THTHEeHHYESCKHMH TPeOOBaHUSIMH.

IT OcHoBHBIE 3a1a4H

7. OCHOBHBIMH 3aj1@a49aMK OMOIMOTEKH ABISAIOTCH:
a) obecrieyeHHe y4yacTHHKaM 00pa30BaTeIbHOrO Tpouecca - 00ydaromHuMces, Meaarornyeckum
padOTHUKAM - ZOCTYyNA K AHOOPMALIMHA, 3HAHUAM, HIICAM, KYJILTYPHBIM HEHHOCTAM IOCPEICTBOM
Ucrosb3oBaHus OMOIHOTEYHO-HH(POPMAIIHOHHbIX



o}

pecypcoB 0011e00pa30BaTENbHOTO YIPEIKICHHS Ha PA3IHYHEIX HOCHTENAX: OyMaxHOM (KHHXKHEIN
¢donn, GoHa nepuoauvecKuX M3ZaHUil); MarHuTHOM (HOHZ ayauo- M BHAEGOKACCET); UMGPOBOM
(CD-gucku); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) M HHBIX HOCHTEAX;

6) BOCIHTAaHHE KYABTYPHOTC M TIpaXNaHCKOIO0 CaMOCO3HAHH{, INOMOIE B

COLIHAJIH3aIHH OﬁyanOHlel"OCﬂ, Pa3BHTHH €T0 TBOPUYCCKOTO MMOTCHOHAA,

B) (bOpMHpOBaHHC HABBIKOB HE3aBHCHUMOIO OHOIHOTEYHOrO MONB30BATENA: OGYHCHHC .

HOHCKY, 0TOOpPY U KPHTHUYECKOH OHeHKe HH(POPMALIKH;

r) COBEPIICHCTBOBAHUE NMPEIOCTABAACMBIX OHONHOTEKOH YCIYT HAa OCHOBE BHEPEHHUS
HOBBIX HMHGODMANHOHHBIX TEXHOJNOTHH M KOMIBIOTepH3alMK GHOIHOTEYHO-HHPOPMAIHOHHBIX
npoleccos, PopMHpoBaHHE KOMDOPTHOMH GUGIHOTEYHOH cpeanl.

III. OcHoBHbIe PYHKUHH

8. Jas peannzauny OCHOBHEIX 3afav OnGanoTeka:

a) dopMmupyer ¢onn onbmroTeMHO-UHPOPMAITHOHHEIX pecypcoB
00meobpa3oBaTEABHOTO YUPEKACHHS |

- KOMIUIEKTYET YHHBepCaNbHbIH (OHA y4eOHBIMH, XyHO’KECTBCHHEBIMH, HAay4HBIMM,
CHPABOYHBIMU, NEAArOrM4eCKUMHE W Hay4HO-MONYASPHBIME NOKYMeHTaMH Ha TPaAMUHOHHBIX W
HETPAJULIHOHHBIX HOCHTENAX HHpOPMaLUH;

- aKKyMyJHpyeT (oOHI HOKYMEHTOB, co3laBaeMbIX B 001eobpazopaTeIbHOM
yupexiaeuuu (nyOnukanuii u pabor neaaroros o0INE0OPa30BATENBHOIO YUPEKACHUS, JyqIIdX
Hay4HBIX paboT U pedepaTos 0OyUAIOIUXCH H Ap.);

- OCYIIECTBASET pa3sMElICHHE, OPraHH3AIHIO H COXPAHHOCTDb JOKYMEHTOB;

0)  coznaer HHGOPMAILHOHHYIO MPOAYKIHIO!

- OCYHIECTBJIAET RHATHTHKO-CHHTETHUECKYIO nepepaboTky nHopManuy;

- paspabaTbiBacT pekOMeHIaTeApHBIE OGuOnuorpaduueckue nocoOHs (CIHCKH,
0030pHL, yKazaTesH H T.I0.);

- obecneunBaeT HHGOPMUPOBaHUE MOAL30BaTENCH 00 HHPOPMALIHOHHOIN POAYKIIHH;

B) OCYLISCTBAACT aupdepenurpoBantoe OnOnHOTEUHO-HHPOPMALIOHHOE
00cay)uBaHHe 00YHAOLIHXCA:

- IpefoCTaBIieT HHPOPMALHORHBIE pECYPCHl HA pa3iIMYHBIX HOCHTENAX HAa OCHOBE
H3YYEHHA HX HHTEPECOB H HHPOPMAUHOHHEIX NOTpeOHOCTe!H;

- OpraHu3yeT o0yucHHe HABBIKAM HE3aBHCUMOTO OHOMUOTEUHOTO NONBE30RATENA U

noTpeduTens MHPOPMAIHH, COAEHCTBYET HHTCIPALMH KOMIUIEKCA 3HAHHWH, YMEHHH H
HAaBBIKOB paboTHl ¢ KHHTol H HHQOpMaLueii;

- OKAa3BIBACT HHQJopMaquHHylo HNOJAEPXKKY B DElICHHH 33Ia4, BOIHHKAIOIIMX B

nponecce ux yueOHOH, caMo06pa3oBaTesIbHON H JOCYTOBOH JeATENBHOCTH;




- OpPraHU3YET MACCOBEIE MEPONPHUATHA, OPHEHTUPOBAHHEIE HA pa3BMTHe O0WICH, H
YHTATENBCKONH KyJIBTYPHl JIHHHOCTH, COAEHCTBYET Da3BHTHIO KPHTHYECKOTO MEBILUICHHSA; T)

ocyllecTBIdeT AAdPepeHunpoBanHoe OubaHoTeUHO-HHPOPMALMOHHOE OOCTYKHBaHHE
NeIATOTHYECKUX PAGOTHHKOB!

- BBISABIIACT HHPOPMALMOHHBIE MOTPEOHOCTH H YAOBNETBOPAET 3aNPOCHL, CBA3aHHEIE
¢ o0yueHHeM, BOCIIHTAHHEM H 300POBbEM HeTeil;

- BBIABISET HHpOpMALHOHHBIE MOTPeGHOCTH B YAOBACTBOPACT 3aNpocHl B 06aacTu
TeJarorHYeCKUX HHHOBAUUA H HOBHIX TEXHOJOTHIA; "

- cofichCTByeT mpodeccHOHANBHONH KOMNETeHHHY, IOBBIIICHHIO KBATHQHKALMH,
NPOBEICHHIO aTTECTALHH;

- cozzaer  OaHK  NejarorMyeckod  HMHPOpPMAUMH  KAK  OCHOBHL  eJHHOM
HH(POPMALIHOHHOI CITykOBl 0011e06pa30oBaTENBHOIO YUPEXACHHA, OCYIIECTBIAET HAKOIUICHHE,
CHCTEMATH3alHI0 HHGOPMAUMH 110 [IPEMETaM, Pa3fcNaM H TEMaM;

- ocymecTBnieT Tekyhiee HHPOpMHpoBaHHe (ZHH HHQOpMauud, 0030pBI HOBBIX
NoCTYnAeHni ¥ nyOnukanui), MHHPOPMHpOBaHME pYKOBOACTBA 00M€00pa3OBATCALHOTO
YUPEIKAESHHS [0 BONIPOCcaM YIIpaBieHHA 00Pa30BaTENbHEIM MIPOLECCOM;

- cnocoGCTBYET DNPOBEHCHHIC 3aHATHH 1o  (QOopMHpOBaHHIO HHPOPMALHOHHOH
KyJAbTYphl; sBAsgeTcs Oa3ol 1/1d mnpoBeleHHA NPAKTHYSCKHX 3aHATHH 1o pabote ¢
HHPOPMAIIHOHHBIMH peCypCaMH;

I)  OCYWIECTBAAET JupdepeHIHPOBaHHOS 6u6nnoTedHo-NHbOPMAlTHOHHOE
o6CiTy KMBaHHE POAHTENCH (MHBIX 3aKOHHBIX NPEACTABHTENEH ) 00yyaomuxea:

- YOOBAECTBOPAET 3alPOCHL MONb30BATENCH U HHPOPMHPYET O HOBBIX MOCTYIUICHHSAX
B GnbnroTeky;

- KOHCYJIBTHUPYET IO BOIpOCaM OpraHH3allHH CEMEHHOro YTEeHHd, 3HAKOMHT C
rH(OpMaLeil 0 BOCMHTAHUIO JeTeil;

- KOHCYILTHPYET IO BONpocaM yueOHBIX H3AaHHH JUIs 00ydaromuxcs.
IV. Oprannzanug /eaTeALHOCTR IWKONLHOH OHOAROTEKH

9. MxoneHas Gubmuoreka mo cBoed CTPYKType HENHTCA Ha abOHEMEHT, OTHEN
y4eOHHKOB, MUHHK-K3JATeNbCKHH KOMILIEKC.

10. bubmiaoreuno-nHbopMaLHOHHOEe OOCHYXXHBaHHE OCYIUECTBIAETCY Ha OCHOBE
6H0IHOTeYHO-HHPOPMALIHOHHBIX PECYPCOB B COOTBETCTBHH C Y4YeOHBEIM H BOCHHTATENBHBLIM
miaHamu 001eo6pa3oBaTENEHOTO YYPESKACHHS, MPOrpaMMaMi, MPOCKTaMR H TUNIAHOM paboTH

OHOIHOTEKU.

11. B uemsix obecneucHHA MOAEpHU3AMA OHOAKOTEKH B YCIIOBHAX HHGOPMAaTH3AHH




o0pa30oBaHHs W B MpeeiaX CPefCcTB, BHIAENAEMBIX YUpPEXUTENIMH, IMKOAa ofecneunBaer
onbanoTeKy:

- rapaHTHPOBAHHBIM dpuHAHCHPOBaHHEM KOMILUIEKTOBAHHA OubnuoTeyHo-
HHOOPMALHOHHBIX PECYPCOB,

- HEOOXOOHMBIMH CNyXKeOHBIMH U NMPOKW3BOACTBEHHBIMHE MOMEIIEHUAMHU B COOTBETCTBHH
CO CTpyKTypolh OubnuoTekn B HOpPMAaTMBaMH IO TeXHHUKE O30MACHOCTH 3KCHONYyaTalMH
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIa)XXHOCTH, 3aNBUIEHHOCTH MOMEIICHHS, KOPPO3HOHHO-
AKTHBHEIX I[IpUMECEeH HAH 3NEKTPONPOBOAANIECH MNBUTH) U B COOTBETCTBHH ¢ NONOXEHUAMH
CanlluH;

- COBpPEMEHHOH  2MEKTPOHHO-BBIMHCAMTCIALHOH,  TCIEKOMMYHUKAI(HOHHOM  H
KOMUPOBATBHO-MHOKHTEIBHON TEXHUKOH ¥ HeOOX0OUMEBIMH POrpaMMHBIMK IPOXYKTAMH;

- PEMOHTOM K CEPBUCHBIM 0OCTY)XKHBaHHEM TEXHHUKH H 0GopyaoBaHus SuOnuoTeKH;

- ONONIHOTEYHOH TeXHUKOH H KaHIENAPCKIMU IPHHAANCKHOCTAMH.

12, Illkona co3aaeT YCNOBHA I COXPAHHOCTH anmaparypel, 000OpyHOBaHUs U
HMmylnecTea SHOMHOTEKH.

13.  OTBETCTBCHHOCTDH 32 CHCTEMATHYHOCTh H KAaYeCTBO KOMIUIEKTOBAHHMS OCHOBHOTO
doHaa OHOMMOTEKH, KOMIUIEKTOBaHME y4eGHOrO (OHNA B COOTBETCTBHH ¢ {delepalbHBIMH
HepeyHsAMH YueOHUKOB B YueOHO-MeTOONYeCKX U3JaHMi, co3aHne HeoGX0OUMEIX YCIOBUH AJIA
HNeATenbHOCTH OubGnuwoTtexu Hecer pykopoautensh o0mMeo0pa3oBaTeNLHOIO YIPSKICHHS B
COOTBETCTBUHU ¢ YCTABOM IIKOJIBL.

14,  Pexum paGorel 1mkonsHOH OHMOIROTEKH oOnpesendercs B COOTBETCTBHH C
TIpaBHIIAMH BHYTPEHHEIrO pacnopsaaKa UIKOMBL.

15. B uwenax ofecrneyeHHs paluHOHANBHOTO HCNONB30BAaHHA HHGOOPMAMOHHBIX
pecypcoB B paboTe ¢ JeTHMHM M IOHOLIECTBOM ILKONbHas OubmuoTeka obumeofpa3oBaTenbHOIO

YYPEXACHHS B3AUMOACHCTBYET ¢ rOPOJCKOi GUSnHoTeKaMHu,

V. V¥npasaenne. liraTnl

16.  VYnpapierHe wWKONbHOM Oubanorexoll oCyIIeCTBIAETCS B COOTBETCTBHH C
3aKOHOJATESNBCTBOM Poccuiickoli ®eaepauun, cydrekToB Poccuiickoli Penepanvu U ycTaBoM
IIKOJTEL

17. Obmee pyKOBOACTBO HEATENBHOCTBIO IIKOJNBbHOK OHONHOTEKH OCYMICCTBIACT
JIHPEKTOP WKONBL,

18. PykoBoAcTBO MIKOMBHOMN . GHONHOTEKON OCYINECTBIAET 3aBenylowui Oubanorekoi,
KOTOpPBIH HeceT OTBEeTCTBEHHOCTE B Npemenax cBOei KOMNETCHUMH mnepea oOllecTBoM H

PYKOBOJAHTENEM 001e00pa3oBaTeNbHOrO YUpexKaeHus, 00yualoliMHUCs, HX POAHTENAMU (MHBIMH



3aKOHHBIMH TIPEICTABHTE/NIMHM) 3a OpraHM3alldioc H pe3yJIbTAaThl NEATENIBHOCTH DIKOJIBHOH
6H6MHOTEKH B COOTBETCTBHH ¢ (YHKIHOHANBEHBIMH OOA3aHHOCTAMH, NPEOYCMOTPEHHBIMH
KBaJIRPUKAAOHALIMY TpeOOBAHMAMH, TPYAOBEIM JOTOBOPOM.

19.  3aseayromuil 6uOMHOTEKOH Ha3HAYaCTCS AMPEKTOPOM, MOXET ABIATHCE WICHOM
[eAarorHYeCKOr0 KONIEKTHBA H BXOIUTE B COCTAR NEJArOTHYECKOTO COBETA LIKOJEL.

20.  Meromuyeckoe CONPOBOXAEHHE JEATENLHOCTH  IOKOJBHOH  OHONMHOTEKH
obecneyupaeT COEHMANHCT (METOOUCT) Mo yueOHBIM POHAAM M IKOMBHLIM GubnuoTekam opraHa
ynpaslcHusa 00pazoBaHUeM.

21,  3aeeayrowmi OubauoTekoii paspaGaTEIBaeT U NPSACTABIAET AUPEKTOPY IIKOARL HA
YTBEPKICHUE CACAYIOUINE JOKYMEHTHI:

a) nonoxeHue o OubuoTeke;

6) IIAHOBO-0TYETHYIO JOKYMCHTALHIO;

22. PaboTHHK IIKONBHOH GUONHOTEKH MOXET OCYNICCTBISTE NEAArOrHYECKYIO
nedarelbHoCTs. CoeMelneHne 6ubanoTeyHo-uHGOPMAIHOHHON W Neaarorudeckoii nesTeabHOCTH
OCYIIECTBASETCA PabOTHHKOM OUGAHOTEKH TONBKO Ha J00pOBONBHON OCHOBE.

23. Tpynosrle oTHOmeHHs pPaGOTHHKA OGHOMMOTEKH W LIKONBI PETYIHPYIOTCS TPYIOBBIM

AOTOBOPOM, YCJIOBHS KOTOPOIO HE MAOMKHBI [POTHBOPEUHTH 3aKoHoparenscrsy Poccuiickoii

denepanuu o Tpyne.

VI. Ilpasa n 06513aHHOCTH HIKOJAbHOH OHOIHOTEKH

24. PaboTHuUKH WIKONbHOH GHOMHOTEKH HMEIOT MPaBo:

a) CaMOCTOATENEHO BHIOMpaTh (OpPMBI, CpeacTBa H MeToabnl  OuUOAMOTEYHO-
HHPOPMALHOHHOTO OOCHY>KHBaHHSA 00pa30BaTENBHOTO H  BOCIHTATENBHOIO IPOLECCOB B
COOTBETCTBHH ¢ NEMAMH H 3aladaMM, YKasaHHeIMH B ycTaBe o00IeoOpa3oBaTeNbHOTO
YUPeHISHHA H ONOKEHUH 0 WKONbHOM 6rbnuorteke;

6) HpOBOAHTE B YCTAHOBIIEHHOM NOpaaKe (haKyNBETATHBHBIE 3aHATHS, YPOKH H
KpYXKH OHONnOTeUHO-OuOnHorpaduyeckux 3HaHHH H HHPOPMALHOHHO! KYJIbTYPEI;

B) H3BIMATh H PEASTH3OBEIBATh JOKYMEHTEI H3 (POHJIOB B COOTBETCTBHH ¢ HHCTPYKIHEH
no yuety ondnuoreuroro ¢ponga;

O)  OMpeAeNATh B COOTBETCTBHH C NMPABUNAMH MOIB3OBAHUA UIKOAbHOH OHOMHMOTEKOI,
YTBEPKASHHBIMH PYKOBOAHTENEM IIKOMAbI, H MO COTJIACOBAHHKIO C POAHTENIBCKHM KOMUTETOM HIIH
NOMEYHTENECKHM COBETOM BHOE H  pa3Mephl KOMNEHcallmu  yuliepda, HAHECEHHOTO
[MONE30BATENAME IIKONLHOH GHOIHOTEKH,

C) Y4YacTBOBATh B YIPABJICHHH ILIKOJBI B MNOPANKE, ONpeACIICMOM YCTABOM JTOTO

YUYpPCACACHHA,




’)K) UMETh €KeroHBIH OTITYCK .

3) OBITH NIpenCTaBIEHHBIMM K pa3IHuYHbIM (OpMaM TNOOLIpeHHs, HarpajaMm H
3HaKaMm OTJIMYHs, IIPEYCMOTPEHHBIM /1 PaOOTHUKOB 00pa3oBaHMsl U KyJIbTYPEI;
25 PabotHuk 6ubnuoTexu o6s3aH:

a) obecrneunTh IONB30BATEISIM BO3MOXKHOCTh PabOTBl ¢ HMHPOPMAIMOHHBIMU
pecypcaMu OUOIHOTEKH;

0) mH(OPMHMPOBaThH MOJNb30BaTeNedl O BHAAX IPEJOCTABISIEMBIX OUOIMOTEKOM
YCIIyT;

B) (opmupoBaTh (OHIBI B COOTBETCTBHM C YTBEPXIEHHBIMH (eaepanbHbIMHU
nepeyHsMM y4yeOHBIX u3naHui, TpeboBanmsiM @OI'OC, obpa3oBare/bHBIMU
nporpaMMaMu ob1eobOpa3oBaTeIbHOM Opra’u3alui, WHTEpecaMHy,
NOTPeOHOCTAMH U 3alIPOCaMM BCeX KaTeropuil 10/1b30BaTeNei;

I) B COOTBETCTBUM ¢ TpeOoBaHusMU DenepanbHoro 3akoHa «O MpoTHBOAEHCTBHU
JKCTPEMHUCTCKOM aearenbHocTH» Ne 114-®3 ot 25.07.2002r. m B wensax
MCK/IIOUEHHMs BO3MOXKHOCTH MAacCOBOrO PacHpOCTPAHEHHs 3KCTPEMHCTCKUX
MaTepUanoB CBOEBPEMEHHO IMpoBepsiTh (oHA OuOIMOTEKM HaA HAIU4YUe
NOCTYIJIEHUH HOBBIX JaHHbIX B «DenepaibHbli CIIMCOK IKCTPEMUCTCKUX
MaTepHagIoBy»

1) COBEpLIEHCTBOBAaTb MH(OPMaLMOHHO-OMOGNIHOrpaduyeckoe u OubGIHOTEHHOE
o6c1y’KMBaHHe NOJIb30BaTeNeH;

K) obecrieunMBaTh COXPAHHOCTH HCIIO/IL30BaHUS HOCUTENEeW MHQPOpPMaLUH, HX
CHCTEMAaTH3allMIO, pa3MelleH’e U XpPaHEeHHE;

3) ofecrieyuBaTh pexuM paboTel B  COOTBETCTBUM C NOTPeOHOCTIMHU
rnoJsib3oBaTenel 1 paboToi 061eodpa3oBaTebHON OpraHU3aluy;

[ToBblIaTh KBaNU(GUKALHIO.

VII IIpaBa u 06s13aHHOCTH MoOJ1b30BaTe /1eil OHOIHOTeKH

26 Tlonp3oBarenu OMONTHOTEK UMEIOT MPaBo:
nojyyath IOJHYH uHboOpManui o cocTaBe OubiamoredHoro  QoHza,
MH(QOPMALIMOHHBIX pecypcax U MpenocTaBiseMblX OMOINOTEKOH yeiyrax;

0) nonb30BaThCS CNPaBOYHO-OMOIMOrpaUYecKUM anmnaparoM OHOIHOTEKH,
MoJTy4ath KOHCYJIbTallUOHHYIO IIOMOILIb B MIOUCKeE 5 BBIOOpE
MCTOYHUKOBZUH(DOPMALIUY;

B) MOJy4aTh BO BPeMEHHOE IM0JIb30BaHUE HAa a0OHEMEHTE U B UUTAILHOM 3aJ1e
reyaTHble W3JaHUs, ayduOBU3yalbHble MTOKYMEHTbl U JpyrHeé HCTOYHHKH
UH(pOpMaLIUH;



A)  NpoAJeBaTh CPOK MOJIb30BAHHA AOKYMEHTAMH;

e) MONYYaTh TEMaTHYUECKHUE, thaxrorpapuieckue, YTOUHSAIOLINE n
fubmiorpaduyueckue CrpaBKH Ha OCHOBE (GoHIa OHOIHOTEKH;

X)  TONYYaTh KOHCYIPTAaOMOHHYI0 moMmollb B pabote ¢ wuHbopMmaumed Ha
HETPAAHLMOHHBIX HOCHTENAX NMPH NOIb30BAHUH HTEKTPOHHBIM H HHBIM 000OpYAOBaHHEM;

3) Y4aCTBOBaTk B MEPONPUATHSX, IPOBOIAUMEIX ONOIHOTEKOMH;

H) IONB30BaThCA TUIATHBIMH YCNyTaMmH, NpelOCTaBiseMbIMH OHONHOTEKOl, corhacHo
ycTaBy  o0weoOpazoBaTeNbHOO  yupexaeHus M IIONOKEHHIO O MJIATHBIX  yenyrax,
YTBEPXKIACHHOMY PYKOBOAUTENEM 00LICOOPa30BaTeNEHOIO YUPEKISHH,

K) oOpamarecs AnA paspellicHHs KOHQAHKTHOR CHTyauHH K PYKOBOAHTENIO
0011e00pa3z0BaTENBEHOTO YUPEKACHUA.

27. Ilonb3oBaTenH LKoJAbHON 6HOMOTEKN 00A3aHbI:

a) coOMIOAaTE NMPaBHIA TTONB30BAHHKS WKOABHON ONOIHOTEKOI;

0) Oepe’XHO OTHOCHTBCA K HPOH3BEAEHHAM Mevatd {(He BBIPLIBATH, HE 3arubath
CTpaHMll, HE JejaTh B KHUTAX NOAYEPKHBAHWH, IIOMETOK), HHBIM NOKYMEHTaM Ha pPa3dYHBIX
HOCHTENAX, 000pPYAOBAHHIO, HHBEHTAPIO;

B) NOJACPKUBATh IOPANOK PAcCTaHOBKH HOKYMEHTOB B OTKPBITOM AOCTYNeE
WKONbHOH OHONIHOTEKH, pacONOKEHUA KapTOYeK B KaTajorax H KapToTekax;

r) MONB30BATHCA LICHHBIMM H CIPABOYHBIMH JOKYMEHTAMH TONBKO B IMOMCUICHHH
IIKOJbHOH OUOIHOTEKH;

o) yOeauThcs NpH MNONYYEHHM OOKYMEHTOB B OTCYTCTBHH JAedeKTOB, a TIpH
o6GHapyxeHud npoundopmuposate o6 sToM paboTHEKka Gubnmorekn. (OTBETCTBEHHOCTE 32
obHapyxeHHbIe OeheKTH B CIABaCMBIX JOKYMEHTAX HECET MOCICAHHHA MOJIb3OBATENb;

e) PACIHCHIBATBECA B UUTATENLCKOM (popMylsipe 3a KaXKIBIi NONYYECHHBIH JOKYMEHT
(ucxkmoyenue: obydaromuecs 1-2 Knaccon);

X)  BO3BpAalIAaTh AOKYMEHTHI B LUKONEHYIO OUONIHOTEKY B YCTaHOBIEHHBIE CPOKH;

3) 3aMEeHATh HOKYMEHTH OHONMOTEKM B cioy4ae HX yTparbl WIH TOPYH MM
paBHOIIEHHBIMH, JH0O KOMIEHCHpOBaTE yulepd B pa3Mepe, YCTAaHOBACHHOM IIpaBHJIAMH
OOb30BaHHA LIKONBROH SUOIHOTEKOIH;

H) MOAHOCTHIO PACCUHTATHCA ¢ GHOMUOTEKOH MO HCTEYeHNH CpoKa o6ydeHHs HIH paboThI
B IIKOJIE.

28. [Ilopsaok monb30BaHUA WKOABHOH OHOIHOTEKOM:

a) 3aNKHCh OOYYAOUWIKMXCS IMKOAL B OuOIHOTEKY NPOHM3BOOUTCA 1O CIHHCOYHOMY
COCTaBy KNacca B HHAMBHAYQIBHOM INOPAJKE, MEJArOrdveckHX M HHEIX PaGOTHHMKOB INKOJBI,
poguTencit (HABIX 3aKOHHBIX npencmnnieneﬁ) 00y9at0iuXCs - 10 MACHopTy;

6) HepeperucTpalis mojp3opareiielt  mIKOMpHOH  OHOMHOTEKH  NPOM3BOJHTCA
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€XKETOAHO;

B) JOKYMEHTOM, MOATBEPKAAIOIUM MPaBo NOJB3OBAHUSA LIKOMBHOH OHONHOTEKOH,
ABJSETCH YATaTENbCKUH GopMyITap;

B) MHTATENBCKHII QOpMynap (pUKCHpYeT AATY BHIJAYM TIOJIB3OBATENIO TOKYMEHTOB M3
¢donaa WKoNEHOH GHOMMOTEKHN H UX BO3BpAMIECHUS B CHOMHOTEKY.

29. Ilopanmox nmone3oBaHUA aOOHEMEHTOM:

a) [IOJIB30BATENH HMEIOT IPABO MONYYHTE HAa JOM H3 MHOTOTOMHEIX H3ZaHHH He

6onee ABYX JOKYMEHTOB OJHOBPEMEHHO; )

6) MAKCHMAILHBIE CPOKH NOJIb30BAHKS AOKYMEHTAMH:

- y4eOHHKH, y4eOHBIe MocoOus - yueOHBIH rox;

- Hay4YHO-MIONYJIApHas, I03HABATENbHAA, XyJOKECTBEHHAS TUTepartypa - 10 Heit

- NEPHOONYECKHE U3JaHMs, H3MaHUs NOBBILCHHOrO cripoca -15 auel;

B) MONB30BATENM MOTYT NMPOANHTH CPOK MOJNB30BAHHS AOKYMEHTaMH, €ClTH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTHX MOJNb30BaTeNei.

30. Tlopamox Monbp30BaHHA YHTAIBHEIM 3aJI0M:

a} JOKYMEHTBI, IpeAHasHadeHHEIe A padoThl B 9YHTAIBHOM 3¢, Ha JAOM HE
BBIAAIOTCH;

6) SHUHKJIONEIHU, CMPAaBOYHHKH, PEIKHE, LIEHHBIE U HMEIOIHECS B €IHHCTBEHHOM
IK3IEMIUIAPE NOKYMEHTHI BBIAAIOTCA TOJBKO A paGOoTh! B YHTAIEHOM 3aJI¢;

31. llopanok paboThl ¢ KOMIBIOTEPOM, PACIIONIOKEHHBIM B LIKOJIBEHOH OUOIHOTEKE:

a) paboTa ¢ KOMNBIOTEPOM YUACTHAKOB 00pa3oBaTeNIbHOIO IpoLecca NPOU3BOAHTCS B
OPHCYTCTBHH COTPYAHHKA OHONHOTEKH;

6)  paspemaercs pa0oTa 3a OJHHM II€PCOHANBHBIM KOMIIBIOTEpOM He Oonee ABYX
YeJIOBEK OOJHOBPEMEHHO;

B) HONB30BATENE HMMEET IpaBo paloTaTh ¢ HETPAJHUHOHHBIM  HOCHTEJIEM
HHGOPMAITHH [OCIE HPEABAPHTEIBHOIO TECTHPOBAHUS €r0 pabOTHHKOM OHOIHOTEKH;

T) 00 BceM BompocaM mnoucka HHGopmauuu B VHTepHeTe MOJNB30BATEHB MOJIKCH
obpaizatbcs K paboTHHKY OubGnmorekm; 3ampemaercs oOpameHHe K pecypcam HHTepHETa,
NPEANONAraolnM ONIAaTy;

I) paboTa ¢ KOMMABIOTEPOM IPOU3BOINUTCA COTJIACHO YTBEPKACHHBIM CaHHTapHO-

THTHEHHYECKUM TpeOOBaHHAM.




